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Additional Vendors

OTPS Detail Sheet

Department

Shipping & Handling
(if applicable)

If you will be attaching additional
form(s) please check the

appropriate box(es).

Attachments:

#

1

2

3

4

5

Fax No.

ATTN:Zip


Catalog #
Description
Qty.
Unit 
Amount 
Unit Price
Total: 
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State/FAS Coding - For the Office of Purchasing use only. Do not write below this line.
Special Instructions/Department Tracking/Comments:
Suggested Vendors:
To include additional suggested vendors please attach the Additional Suggested Vendors Form.
To include more than five items please attach an OTPS Detail Sheet. In the 'Item Description' field enter: 
"As per attached OTPS Detail Sheet: Number of Items", in the 'Unit Price' field enter the total amount from
 the detail sheet. Use one line for each detail sheet attached. Staple all the detail sheets to the requisition.       
Shipping & Handling(if applicable)
If you will be attaching additional form(s) please check the appropriate box(es).
Attachments:
#
1
The catalog number refers to the item number in the catalog, the manufacturer's number, or the SKU#.
2
The catalog number refers to the item number in the catalog, the manufacturer's number, or the SKU#.
3
The catalog number refers to the item number in the catalog, the manufacturer's number, or the SKU#.
4
The catalog number refers to the item number in the catalog, the manufacturer's number, or the SKU#.
5
The catalog number refers to the item number in the catalog, the manufacturer's number, or the SKU#.
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